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Name: Active Transportation Advisory Committee 

Type of Advisory Body: Technical Advisory Committee 

Effective Date: June 4, 2013 Revision Date: July 7, 2021 

TOR Approved by: Mark Roberts, CAO 

Authorizing Signature: 

1. Background

On December 18, 2012, Pitt Meadows City Council endorsed the City of Pitt Meadows 
Pedestrian and Cycling Master Plan, which encourages active travel by non-motorized modes 
of transportation (e.g. walking and cycling) through an integrated network of on and off-road 
facilities.  Shortly thereafter, in May 2013, Council approved the establishment of the Pitt 
Meadows Active Transportation Advisory Committee (the “Committee”), to provide guidance 
and recommendations on pedestrian and cycling improvements to local infrastructure. In 2019, 
a seat dedicated to accessibility considerations was added to the Committee. 

2. Mandate

The mandate of the Committee is to: 

a) advise Council and staff on strategic priorities and policies related to accessible and
active transportation in Pitt Meadows using the Pedestrian and Cycling Master Plan and
Master Transportation Plan as guides;

b) make recommendations on matters related to public education and promotion of active
transportation modes, as well as assisting staff in the planning and implementation of
an annual Bike Week; and

c) make recommendations and/or provide feedback on City infrastructure improvements
that promote accessible and active transportation in Pitt Meadows.

3. Enabling Legislation/Authority

The Committee was established by Council resolution on May 7, 2013. The Committee is an 
advisory committee given authority as outlined in the City Committees Policy (C102) and these 
Terms of Reference. 
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4. Reporting Relationship 

The Committee will report to Council through the Chief Administrative Office (“CAO”). The 
CAO will assign a Staff Liaison to the Committee who will be responsible for coordinating all 
communications with the CAO and, ultimately, with Council. 

5. Membership 

The Committee will be comprised of the following members: 

a) Up to eleven (11) voting members from the general public, appointed by the CAO, 
including: 

• Up to nine (9) residents of Pitt Meadows; 
• Up to one (1) student who resides in Pitt Meadows; 
• One (1) individual with experiential knowledge of accessibility issues; 

b) Non-voting members, including: 
• Up to one (1) Council Liaison and one (1) Alternate appointed by, and at the sole 

discretion of, the Mayor; 
• An employee of the City, as appointed by the CAO, who will be the Staff Liaison 

for the Committee and will be in attendance at all meetings to provide technical 
advice and staff assistance; An employee of the City, appointed by the CAO, 
who will be the Alternate to the Staff Liaison, to chair Committee meetings in 
the Staff Liaison’s absence; and 

• An employee of the City, appointed by the Corporate Officer, who will be the 
Committee Clerk for the Committee and who will be responsible for agenda 
preparation, minute taking and meeting preparations. 

 
The CAO may remove or replace any member of the Committee at any given time, with the 
exception of Council Liaisons, whose appointments are at the sole discretion of the Mayor. 

6. Term 

a) Appointments to the Committee will be for a two (2) year term. The CAO may appoint a 
voting member for an alternate term length to ensure staggering and continuity of the 
Committee. 
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b) Committee members may serve multiple terms. Members are required to re-apply each 
term. 

c) Appointments to the Committee will be made in accordance with sections 5.4 and 5.5 
of the City Committees Policy (C102). 

d) A member who is absent from three consecutive meetings of the Committee, without 
permission or satisfactory reason, is deemed to have resigned effective as of the end of 
the third such meeting. 

7. Remuneration 

a) Committee members serve without financial remuneration. 

8. Budget 

a) The Committee will be assigned an annual budget through the City’s business planning 
process each year.  

b) The Committee will make recommendations to Council, by formal resolutions, on the 
expenditure of their budget each year. The Staff Liaison will coordinate this 
presentation to Council as part of the business planning process. Additional 
recommendations can be made throughout the year as required. 

c) Final decisions regarding the expenditure of the budget will be made by Council. 

9. Governance Principles 

a) Legislation. The Committee will operate in accordance with the City of Pitt Meadows 
Council Procedure Bylaw (Bylaw No 2834, 2019), the City Committees Policy (C102), the 
Respectful Workplace Policy (C1010), and any other applicable enactments, bylaws or 
policies, as amended or replaced from time to time. 

b) Procedural Rules. All Committee meetings will be conducted in a respectful, orderly 
and business-like manner, following the procedural rules for conduct, debate, and 
voting as outlined in Council’s Procedure Bylaw 2834, 2019. 

c) Conflict of Interest. Any member who believes that he/she has a conflict of interest in a 
matter on the committee agenda will declare so to the Chair of the meeting and to the 
Committee Clerk either before the meeting commences or before the item on the 
agenda is spoken to which presents the conflict for the member.  The member shall 
then leave the room for the duration of time taken to consider that item.  Committee 
members are subject to Sections 100 – 108 of the Community Charter. 
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10. Responsibilities 

a) The voting members of the Committee have the following responsibilities: 
• Attending and actively participating in committee meetings as scheduled; 
• Being prepared for meetings (reading agenda materials prior to meeting); 
• Engaging in collaborative, respectful discussions relating to topics on the 

agenda, including sharing thoughts, opinions, and recommendations; 
• Maintaining an open mind and allowing for a variety of opinions to be heard; 
• Voting on motions that are put forward by committee members; and 
• Notifying the Staff Liaison and Committee Clerk if they’re unable to attend a 

scheduled meeting. 
 

b) The Staff Liaison has the following responsibilities: 
• Determine agenda items for each Committee meeting and relay to the 

Committee Clerk for agenda production purposes; 
• Chair at all Committee meetings when in attendance; 
• Act as a spokesperson for the Committee; 
• Set timelines for Committee deliverables, including: 

o Initial meeting 
o Providing project updates 
o Collaborating with contractors and consultants as required 
o Presentation to Council of Committee decisions. 

• Coordinate annual Committee delegation to a Council meeting; and 
• Ensure relative bylaws and policies are adhered to. 

 
c) The Committee Clerk has the following responsibilities: 

• Coordination and production of all Committee agendas and minutes; 
• Calendaring of all Committee meetings; 
• General correspondence with Committee members; and 
• Maintaining the files of the Committee including minutes, agendas, policies, 

terms of reference, correspondence and other file information, in accordance 
with the City’s records management practices. 

11.  Active Transportation  

The Committee will consider the following aspects of active transportation: 
a) Accessibility – this refers to the City’s physical environment and assets, and its 

accessibility for various populations including seniors, children, parents with 
strollers, people with mobility devices, cyclists, etc.  
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b) Active commuting – this involves journeys to and from work. 

c) Active workplace travel – this includes trips during working hours such as the 
delivery of materials or attending meetings.  

d) Active destination-orientated trips – this includes trips to and from school, 
shopping, visiting friends, and running errands.  

e) Active recreation – this involves the use of an active transportation mode for fitness 
and recreation purposes. 

12. Meeting Procedures 

a) Meeting Schedule. The Committee will meet as established by the annual City 
Committees Meeting Schedule and as confirmed at their first meeting of each year, 
with the opportunity to introduce additional meetings as required. The committee 
typically meets 6 times per year on a Monday evening. Meetings may be canceled by 
the Staff Liaison or Committee Chair if there is not sufficient material to warrant a 
meeting. 

b) Open Meetings. Meetings of the Committee are open to the public unless the subject 
matter being considered warrants a closed meeting, as per sections 90(1) and (2) of the 
Community Charter. 

c) Joint Meeting. At least once a year, the Committee will request to meet with the 
equivalent committee in the City of Maple Ridge to discuss projects and initiatives of 
mutual interest that support and encourage the interconnectivity of on-and off-road 
facilities between the City of Maple Ridge and the City of Pitt Meadows. 

d) Chair/Vice Chair. The Staff Liaison will chair all meetings when in attendance. The 
alternate staff person will be Vice Chair, to act as Chair in the absence of the Staff 
Liaison. 

e) Quorum/Voting. A majority of the existing voting members will constitute a quorum. 
Meetings may be held without quorum; however, a quorum will be required for voting 
purposes. All decisions of the Committee will be determined by a majority vote of the 
members present. 

f) Agendas.  An agenda will be prepared by the Committee Clerk for each meeting, with 
input from the Staff Liaison and Committee Chair, and provided to the Committee 
members a minimum of 72 hours prior to each meeting. 

g) Minutes. The Committee Clerk will record each meeting, produce draft minutes for 
review within 1 week of the meeting, and include draft minutes on the next agenda for 
approval by the Committee. 

h) Deliberations. Decisions will be made by a majority vote using motion and voting 
procedures as outlined in the Procedure Bylaw 2834, 2019. 



 TERMS OF REFERENCE 

 
158999v2 
  p. 6 of 6 

i) TOR Amendments. The CAO has sole discretion to update or modify the Committee’s 
TOR as required. The Committee may, by resolution, recommend to the CAO an 
amendment to these terms of reference. 
 

13. Definitions 

For the purposes of these terms of reference: 

1. Active Transportation is defined as any form of self-propelled mode of 
transportation that relies upon the use of human energy or mobility device. The 
modes may utilize on-road and off-road facilities such as sidewalks, bike lanes and 
multiuse trails.   

2. On-road facilities are any facility such as designated bike routes (bike lanes, wide 
curb lanes) and sidewalks/walkways that are located within the designated road 
right-of-way. 

3. Off-road facilities are any facility located outside of the road right-of-way designed 
to be used as a corridor for active transportation purposes. 


	1. Background
	2. Mandate
	3. Enabling Legislation/Authority
	4. Reporting Relationship
	5. Membership
	6. Term
	7. Remuneration
	8. Budget
	9. Governance Principles
	10. Responsibilities
	11.  Active Transportation
	12. Meeting Procedures
	13. Definitions

